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Accounts Assistant

Job Description

- Cash management - bank reconciliation, HQ payment, daily /
monthly cash flow and forecasting

- Account payable : AP entry and payment, expenses, credit card
management

- General office affairs including office facilities

- Support Accounting manager

- Ad-hoc reports / jobs when required

- Assets management

- Accounting background will be preferable

Key Skills and Requirements :

- good at Excel

- desirable: SAP experience

- good at both written and verbal English as well as Korean
- reliable

- attention to details

others :

- Fully office based in Weybridge
- Salary range: between £22,000 and £29,000 (Negotiable ) with
other benefits

Please send an English CV & cover letter with the status of your
visa via email to k.kim@sk.com by 15th October 2023
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“Please note that any adverts contained in Korean Weekly does not imply a
recommendation or endorsement or approval by Korean Weekly Newspaper of any advertising
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Korean Weekly employs its best endeavours to confirm the identity of the advertisers, it does
not attempt to investigate or verify claims made in advertisements appearing in its Newspaper
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